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Record each business trip as it occurs. Retain supporting records with your tax documentation.
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Business / Taxpayer Name Vehicle Year / Make / Model Prepared By

Starting Odometer Ending Odometer Total Annual Miles Business Use %

Date Business Purpose / Client Start Location Destination Business Miles Parking / Tolls Notes

PAGE TOTAL BUSINESS MILES: PARKING / TOLLS:
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Date Business Purpose / Client Start Location Destination Business Miles Parking / Tolls Notes

ANNUAL TOTAL BUSINESS MILES: TOTAL PARKING / TOLLS:

Recordkeeping reminder
Keep documentation that supports the date, destination, mileage, and business purpose of each trip. Retain receipts for parking and tolls when applicable.


